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How to Schedule a
Zoom Meeting on
iIPad

Center for Community Inclusion
and Disability Studies
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Open Zoom on iPad

* First you need to open

the Zoom app on your |
iPad. -
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Zoom Home Screen

1.Click on the Schedule |©
icon.

Meetings
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Schedule Meeting

2. This is the Schedule o T

Meeting window. Zoom

enters your meeting name & o s

but you can change it by ° &«
touching in the space and o= e
typing the meeting name B e e R—
you want to use on the —
keybo a rd th at pO pS u p on e

the bottom of the window. &
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Schedule Date and Time

1. Touch the date to
pick a date for your
meeting.

2. Scroll to the date and
time you want to hold
your meeting.

3. Touch the Done link.

1:50 PM Tue Mar 31

Home

o

Chats

©

Mestings

Contacts
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Cancel Schedule Meeting Done

Social Undistancing followup

Starts Apr 6, 2020 at 12:30 PM
Duration 30 mins
Time Zone Eastern Time (US and Canada)
Repeat Never

Use Personal Meeting ID
570-538-9391

If this option is enabled, any meeting options that you change here will be
applied to all meetings that use your personal meeting ID

PASSWORD

Danuiirad Moaotina Daccuiard |

Sat Apr 4 10 (e]e] 2'
Sun Apr 5 1" iS5

MonApr6 12 30 PM

Tue Apr 7 1 45
Wed Apr 8 2 oo
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Set the Length of Meeting

1. Touch the Duration o
section.

“ Cance Schedule Meeting Done

2. Scroll through the .

CCCCC

hour and minutes to o |- S—

Set th e I e n gth Of yo u r CO‘S Time Zone Eastern Time (US and Canada)

Repeat Never

[
Use Personal Meeting ID
. 570-538-9391
If this option is enabled, any meeting options that you change here will be
applied to all meetings that use your personal meeting ID

3. Touch the Done link. e

30

0 45 ./- 2.
1 hour 0 min

2 15
S 30
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Notice from Zoom

* If you have the free Zoom
account the length of your
meeting will be 40 minutes
If you have more than 2
people in the meeting. The
meeting will end but you
can create another meeting
iImmediately. There is no
limit for a 2 person meeting.

 Touch the OK link to
continue.
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Meeting ID and/or Password

1. If you want people to o o
have the Personal X
Meeting ID shown you L R——
need to touch this button BN s s ks
so it turns on or green. S

2. To make sure your T usmice [
meeting is private you S
should leave the Require S — V%
Meeting Password on. = = :

3. Touch the Done link. )
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Zoom Meeting Invitation Email
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1. Enter the email addresses - "

Zoom meeting invitation - Social Undistancing followup
for the people you want to et
Invite to your meeting. e ——
Subject: Zoom meeting invitation - Social Undistancing followup
2 T h | 2 k t th t. ? @ - initing you to a scheduled Zoom meeting.
) e I n O e m e e I n g I S Topic: Social Undistancing followup
. d d f th Time: Apr 6, 2020 12:30 PM Eastern Time (US and Canada)
p rOVI e O r e m - Join Zoom Meeting
. https://us04web.zoom.us/j/790761317? 2
3 T h M t I D d pwd=d2RUTGIPN2JPQVPMTIEyUzRyNGVRUTO9 e— :
) e e e I n g a n Meeting ID: 790 761 317

Password is in the emall. om0 | € 3.

4. Touch the arrow to send .
the email.

Sent from my iPad




YouTube Tutorials

« How to Host/Schedule Zoom Video

Conference using Phone:
https://www.youtube.com/watch?

v=14rDivvxtKQ&t=167s
— The information also applies to using a tablet/

IPad as well.



https://www.youtube.com/watch?v=14rDivvxtKQ&t=167s
https://www.youtube.com/watch?v=14rDivvxtKQ



